
APPLICATION FOR DEGREE via Graduation Tab 
INSTRUCTIONS 

 
1. Complete your graduation plan on the Student Planning Tab for all remaining 

semesters. 

 

2. Get approval for any courses that you are planning to complete outside of Simpson 

 Email transfer@simpsonu.edu with the name of the institution where you are 

planning to take the course, the course number, the course title, and the 

requirement that you are planning to take at Simpson. 

 Show proof of registration for courses by the first day of the final semester. 

Courses must be completed by the deadline given by the Academic Records 

Specialist. 

 Complete all outside courses before your final semester at Simpson 

(recommended). 

 

3. Make an appointment with your faculty advisor 

 Review your plan with your faculty advisor  

 When you schedule your appointment, allow time to have your questions 

answered. 

 Have your advisor approve and archive your graduation plan in order for your 

application for degree to be processed.  

 Have your faculty advisor note in the Advising log that he or she has reviewed 

plan. 

 If you are double majoring, you will need to meet with both advisors and have 

both advisors review and archive a plan. 

 

4. Complete the Graduation Application in the Graduation Tab on Student Planner 

 Click the apply button next to your major. If your major is not correct, you will 

need to contact the Registrar’s Office to get it changed before you can complete 

the graduation application. 

 In the first box, verify that your major, minor, and specialization are correct. If 

they are not correct, please contact the Registrar’s Office to update them. Please 

do not submit your Graduation Application if these are incorrect. Wait until they 

are updated before submitting the graduation application.  

 Fill out the rest of the application 

 Submit your graduation application during the second semester of your 

junior year: your forms will not be accepted after the first day of your final 

semester of enrollment. 

 

5. Submit Application and Graduation Fee payment($125) via the Graduation Tab. 

 Please have a credit card or debit card with you when you apply to pay the fee. 

  

6. Your graduation agreement will be emailed to your Simpson email as soon as your 

application is reviewed by the Associate Registrar. Processing time for the 

Graduation application is 3-4 weeks.  

mailto:transfer@simpsonu.edu


7. If you have questions, please ask your Faculty advisor or the Registrar staff. 

  You are responsible for satisfying all graduation requirements; we are here to help you 

in any way possible.  We want you to graduate without any complications. 

 

 

Notes 

 All courses being taken outside of Simpson need to be approved before your graduation 

application is submitted. 

 It is recommend that you review the requirements for a bachelor’s degree in the Simpson 

University catalog. 

 You are responsible to notify the Associate Registrar if there are any changes in your 

application, e.g., change of name or commencement date.   

 If you find you are unable to complete all graduation requirements as scheduled on your 

graduation letter, you must notify the Associate Registrar no later than one full month 

before your original date of commencement. 

 Please be aware that if you leave Simpson without completing your degree, you may be 

obligated to fulfill the graduation requirements of the catalog in effect when you actually 

finish your degree.    

 If you are having your diploma mailed internationally, there will be a $20 fee for postage. 

 
 


